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1. OBILIHUE NOJOXEHUSA
1.1. Hacrosmee Ilonoxenne o mopsiike pacCMOTpEeHUsI OOpalleHUi TpakIaH B MyHUIUITAIBLHOE
Ka3eHHOE JOIIKOJIbLHOE 00pa3oBaTenbHOe yupexkaeHue/c Nel2 obmepa3BuBaroIero Buiaa (anee —
MKJIOV: n/c Ne 12) pa3zpaboTaHO B COOTBETCTBHH C
- Koncrurynuei PO,

- ®epnepanbHbIM 3ak0HOM Poccuiickoit @enepariuu ot 29.12.2012r. Ne 273-D3 «O6 o6pa3zoBaHun
B Poccuiickoit @enepanuny;

- ®enepanbubiM 3ak0HOM OT 02.05.2006 No 59-D3 «O nopsike paccCMOTpEHUs
oOparnienuit rpaxxaan Poccuiickoit denepanumy.

- @enepanbHbiM 3ak0HOM OT 04.08.2023 Ne 480-®3 «O BHeceHuun usmeHenuit B denepanbHplii
3akoH «O MopsiiKe paccCMOTpeHus oOpaieHuid rpaxaan Poccutickoit @enepaumny

1.2. Ycrasom MKJIOV: n/c Ne 12 TTonoxeHneM peryaupyroTcs PaBOOTHOIICHHUS, CBSI3aHHBIC
¢ peanusauueil rpaxxgannHoM P® 3akperuienHoro 3a HuM Konctutynumeit PO mpaBa oOpamienust B
OpraHbl MECTHOTO CaMOYIIPABJICHHUS, YCTAHABIUBACTCS MOPSAOK PACCMOTPEHHUs OOpalleHUH TpaxaaH B
agmuaucTparuo MKJIOVY: n/c No 12.

1.3. VYcranoBneHHslii HactosumM [lonoxeHneM MOPAIOK PacCMOTPEHUsl OOpallleHUIl rpaskaaH
pacmpocTpaHsieTcs Ha Bce oOpallleHus Tpak[aH, 3a UCKIIOYEHHEM OOpalleHHil, KOTOpble MOJJIeKAT
PaCCMOTPCHHIO B WHOM IOPSIJIKE, YCTAHOBICHHOM (penepalbHbIMH KOHCTUTYIIMOHHBIMUA 3aKOHAMHU W
WHBIMH (eepaTbHBIMU 3aKOHAMH, a TaKXKe IHCEM, HCIOJHEHHBIX Ha OQHUIIMAIBHBIX OJIaHKax
YUPEKIECHUHN, OpraHu3alyil, IpeanpUsITUN, TOANMUCAHHBIX UX PYKOBOAUTEIISIMH, YIIOJTHOMOYEHHBIMHU Ha
TO JIMIIAMH, KOTOPBIE PACCMATPUBAIOTCS B TIOPAJIKE, YCTAHOBICHHOM JIJ1s1 0011Iel KOPPECTIOH ICHIIUH.

14. VYcranoneHuwli HactosmuM [lonoxeHneM MOPSIOK PAaCCMOTPEHHS OOpalICHH TpaxkaaH
pachpocTpaHseTCs Ha MPAaBOOTHOIICHMS, CBS3aHHBIE C PACCMOTPEHHEM OOpaIleHUi MHOCTPAHHBIX
rpaxaaH W Iui 0e3 TpaKAaHCTBA, 3a HCKIIOYEHHEM CIIy4aeB, YCTaHOBJICHHBIX MEXTYHApOIHBIM
norosopoM Poccuiickoit @enepanuu wiu ¢eaepaibHbIM 3aKOHOM.

1.5. TIlpu paccmoTpenun oOpalleHuss He AOIMYyCKaeTcsl pas3rialleHHe CBEACHUN, COACPKAIIUXCS B
oOpaIrieHuu, a TakKe CBEIEHWMN, KAcalolIWXCs YaCTHOMW KU3HM TpaxaaHWHa, 0e3 ero corjacus. He
SBIIIETCS paslJIallieHUeM CBEACHHM, COIepKAaIIUXCsi B OOpallleHWH, HaNpaBleHHWE MHCbMEHHOTO
oOpallleHusl B rOCy/1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUs UM JOHDKHOCTHOMY JIMILY, B
KOMIIETEHIMIO KOTOPBIX BXOJUT peIlIeHHEe TOCTABICHHBIX B 0OpallleHle BOIPOCOB.

1.6. Anpvunucrpamms MKJIOVY: n/c Ne 12 cucremMaTHuecKu aHATM3UPYET M 0000IIaeT oOpamieHus
rpaxIaH, CoAep)Kalluecss B HUX KPUTUYECKUE 3aMEUaHHs, C IEbI0 CBOCBPEMEHHOTO BBISBICHHS U
yCTpaHEHUs PUYNH, TOPOXKIAIOIIUX HApYIIEHHE MTpaB U OXPaHsAEMbIX 3aKOHOM HHTEPECOB I'PaX/iaH.

2. ITIPABO I'PA’KJIAH HA OBPALLIEHHUE

2.1. I'paxmaHe UMEIOT TPaBO 0OpaIaThCS IUYHO, B YCTAHOBIICHHOH (OopMe, a TaKKe HATPaBIISITh
WH/IMBUyAIbHBIC U KOJUIEKTUBHBIC TUCHhMEHHBIE OOpamieHus (B T.4. M0 HH(POPMAIMOHHBIM CHCTEMaM
o01Iero MoJyib30BaHUS B 3JIEKTPOHHOM ¢GopMe ¢ HCHOIb30BaHUEM (enepanbHOi TrocyaapCTBEHHOMN
nH(popMaloHHON cucTeMbl "EQMHBIN mOpTal TOCyJapCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT (QyHKIUN)"
(manee - Enunetii mopran), B agmuauctpanuio MKOVY: n/c Ne 12 nu60 H0TKHOCTHBIM JIUIIAM.

2.2. I'paxxaHe peanu3yroT MpaBo Ha oOpalleHue cBOOOTHO U 10OPOBOJIbHO, HE HapyIlas MpaB U
CBOOO/IBI IPYTUX JHII.

2.3. ®dopma obparieHus TpakJaHaMu BBIOMPAETCs CaMOCTOSATENBHO.

24. PaccmoTtpenue oOpanieHuit rpakaH OCYIIECTBIISIETCS OSCTUIATHO HA PYCCKOM SI3BIKE.

2.5. Tlpu paccmorpenuun obpamieHust B ammuanctpanno MKJIOVY: n/c Ne 12 rpaknanuH uMmeet
IpaBo:

- TPEICTaBIATH JOMOJTHUTEIbHBIC IOKYMEHTHI 1 MaTepHaJIbI, MO0 00pammaThes ¢ Mpock0oii 00 ux
HUCTPeOOBAHUH.

- 3HAKOMHTbHCA C IOKYMEHTaMHU U MaTepualaMu, KacaloIMMUCS PaCCMOTPEHUS 00OpalleHus, eciu
3TO HE 3aTParuBaeT Mpasa, CBOOOBI U 3aKOHHBIE HHTEPECH IPYTUX JIHII, €CIH B YKa3aHHBIX TOKYMEHTAX
U MaTepuaiax He COJEpXaTcs CBEACHHsI, COCTABISAIOUINE TOCYIapCTBEHHYIO WM MHYIO OXPaHIEMYIO
(benepanbHBIM 3aKOHOM TalHY.

- IOJy4yaTh HUCbMEHHBIH OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpAallleHUH BOIPOCOB, 3a



HCKJIIOUCHUEM CJIydaeB, YKa3aHHbIX B T1.1.5.4, 5.8 Hacrosmero IlonoxeHuss yBegomieHue o
nepeajpecanui oOpamieHWd B MUCHBMEHHOW (OpMe B TOCYAapCTBEHHBIC OpraHbl, OPraH MECTHOTO
CaMOyIpaBJICHUS WA JOJDKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPBIX BXOAUT PCIICHUC MTOCTABJIICHHBIX
B 00paIIeHUH BOIIPOCOB.

- oOpamiarbes ¢ *kano0oil Ha MPUHATOE MO OOPAICHHUIO PElICHHE WK JIeicTBUE (Oe3/eiicTBre), a
TaKXKE C 3asBJICHHEM O MPEKPAIICHHH PACCMOTPEHUS 0OpaICHUsI.

3. TPEBOBAHHUS K IMCBMEHHOMY OBPAIIEHUIO
3.1. B oOpamenuu B NHUCBMEHHOH (opMme TpakaaH B 00S3aTENBHOM TIOPSJKE YKa3bIBACTCS
(bamunus, UM, OTIECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIIA U €T0 TOJHDKHOCTD B aJIMUHUCTPAIIUU
MKJIOV: n/c Ne 12, a Takke haMuiIusi, ©Msi, OTYECTBO 0OpaIaroIIerocs, MOYTOBBIN aapec, 0 KOTOPOMY
JOJKeH OBbITh HalpaBlIeH OTBET, yBEIOMIIGHHE O Iepeajpecalu oOpallleHusl, H3Jlaraercsi CyTh
MIPEJUIOKEHUS, 3asBICHUS WM JKaI00bl, CTABUTCS JIMYHASI TIOJIHUCH 0OPAIAIOIErocs U JaTa O0palieHusl.

3.2. B ciayyae HeoOXOAMMOCTH B MOJATBEPXKACHUE CBOMX JIOBOIOB I'PaXKIAaHHH K OOpaIICHUIO B
MIMCbMEHHOW (popMe mpujlaraeT JOKyMEHThl U MaTepuaibl Ju00 ux konuu. OpUruHaibl JOKYMEHTOB,
IIPUIIOKEHHBIE K 00pallleHUsIM, BO3BPAIIAIOTCS 3asBUTENSAM 110 X Mpockoe.

3.3. OOpamenue, nocrynusiuee B agmuauctpanuio MKJIOVY: n/c Ne 12 no undopmaninoHHbIM
crcTeMaM OOIIEero Mojab30BaHus MO0 B pOpME 3IEKTPOHHOTO JOKYMEHTA, MOJUIEKUT PACCMOTPEHHIO B
NOpsiIKe, yCTaHOBJIEHHOM HacTosAMM [lonoxenuem.

B oOpamiernu rpakJjaHuH B 0053aTETFHOM HOPSIIKE YKa3bIBAE€T CBOM (PaMHIIUIO, UMSI, OTYECTBO
(mocnenHee - MpU HAIMYUM), @ TAKXKE YKa3bIBA€T aJpec IEKTPOHHOU MOUTHI MO0 MCHOJB3YET ajpec
(YHUKaIbHBIM MIEHTU(UKATOP) JUYHOrO KabuHera Ha EnuHOM mopTaine, Mo KOTOPBIM JIOJKHBI ObITh
HaIpaBJIeHbl OTBET, YBEJIOMIIEHHE O Iepeajapecanud oOpaileHus. ['pakJaHUH BIpaBe MPUIOKHUTH K
TaKOMY OOpallleHUI0 HEOOXOJMMbIE TOKYMEHTBI U MaTepHalibl B 3JIEKTPOHHOH (opMme.

3.4. I'paxxnaHuH HampaBisieT oOpallleHHe B NHUCBMEHHOH (hopMe HENmoCpeICTBEHHO Ha HMs
3aBenytouiero MKJIOV: n/c Ne 12 unu ero 3amectutelnieii, B KOMIIETEHIIMM KOTOPBIX BXOJUT pPEIICHUE
MIOCTaBJIEHHBIX B 00OpallleHMH BOIPOCOB.

3.5. OOpaieHue B MUCbMEHHON (hopMe MOATEKUT 00s3aTEILHON PErucTpalu B TEUEHUE TPEX
JTHEN C MOMEHTA MOCTYIUICHHUS.

3.6. Bce mocrynaromnue B ammuaucTpanuto MKJIOVY: n/c Ne 12 oOparnienne B mucbMEeHHOM hopme
rpax/a1aH IPUHUMAIOTCS, YUUTHIBAIOTCS, PETUCTPUPYIOTCSA. PerucrpallMOHHBIN MHIEKC YKa3bIBaeTcs B
HUYKHEM TIPaBOM YTJIy [IEPBOTO JIUCTA.

3.7. Tlucema rpaxiaH ¢ IOMETKOM «JINYHO» MOCTIEe MPOUYTEHUS aJpecaToM, B Cllyyae, eCiii B HUX
CTaBATCSA BONPOCHI, Tpelyroume OQUIUATbHBIX OTBETOB, NEpPEJaloTCs Ha PErucTpaluio B
YCTaHOBJIEHHOM TOPSKE.

3.8. OO0paienue B MMCbMEHHOM (opMe, cosieprkaliiee BOIPOCH], PElIeHne KOTOPBIX HE BXOJAUT B
kommeteHuio aaMuHucTpan MKJIOVY: n/c Ne 12, moiesxxut nepechiiike B TSUYCHUE CEMH JTHEH CO JTHS
perucTpallii B COOTBETCTBYIOIIMM OpraH WWJIH COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIUIY, B
KOMITETEHIMIO0 KOTOPOTO BXOJUT PEIlIEHHE MOCTABJIEHHBIX B OOpallleHUH BOIPOCOB, C YBEIOMIIEHUEM
rpaXKJIaHWHa O Tepeaapecaly ero oOpalleHus, 3a UCKIIOYEHHEM cllydasi, ykazaHHoro B m.m. 5.4, 5.8
HacTosduero [lomoxenus.

3.9. 3ampemaercs HampaBATh KOOl TPAXKAAH HA PACCMOTPEHHE TEM JOJDKHOCTHBIM JIHIIaM
apvuauctpanun MKJIOV: n/c Ne 12, pemienue wnu neiictBue (0e37eicTBIE) KOTOPBIX 00KATYETCH.



4. PACCMOTPEHME OBPAIIIEHUI I'PAXKJIAH, IOATOTOBKA OTBETOB

4.1. OGpamenue, nocrynusiiee 3apeayromemy MKJIOVY: a/c Ne 12, mognexxur o0s3aTeIbHOMY
PaccCMOTPEHMUIO.

4.2. Ydyer, perucrtpauus, XOJ PACCMOTPEHHUS OOpalIeHHs TpaxaaH OCYIIECTBIISIOTCS
3aBEAYIOIINM C 3aHECEHUEM B KYpPHAJ U KapTouky JuyHoro npuema (Ilpunoxenue 1).

4.3. 3asenyromuii JJOY:

- oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCMOTpEHHE OOpalleHus, B
cilyyae He0OOXOAMMOCTH - U C yYaCTHEM I'pakJJaHHHA, HAIIPaBUBILETr0 0OpallieHHe;

- 3ampamuBaeT HeOOXOIUMBbIE AJISl pACCMOTPEHUS OOpaIlleHUs JOKYMEHThI U MaTepHabl B IPYrHX
OpraHax M y Ipyrux NpeAnpHsATUN U OpraHu3aluil ropoja, 3a UCKIIOYEHUEM CY0B, OPraHOB JIO3HAHUS
1 OPraHOB IIPEJIBAPUTEIBLHOTO CIIEICTBHUS;

- NPUHUMAET MEpPHI, HAIIPaBJIICHHbIE HA BOCCTAHOBJIEHNE WM 3aIUTY HAPYLIEHHBIX IIPaB, CBOOO
1 3aKOHHBIX UHTEPECOB IPAKIAHUHA;

- JaeT MICbMEHHBIE OTBETHI 110 CYIIECTBY MOCTABICHHBIX B 0OpaIIEeHUH BOIPOCOB;

- yBEIOMJISeT I'pakJaHWHA O HAlpaBJIEHUH €ro o0palleHns: Ha pacCCMOTPEHHE B APYroi OpraH Win
ApyTUe MpeIIpUsaTus U OpraHu3aluyi ropoja B COOTBETCTBUU C UX KOMIETEHIIUEH.

4.4. YupexnaeHus, NpeANpUITHs M OpraHu3allud MYHULUOAJIUTETa [0 HalpaBIEHHOMY B
YCTaHOBJICHHOM MOpsilike 3ampocy 3aBeaytouiero MKJIOV: n/c Ne 12, paccmarpuBaroiero odpalieHue,
00s13aHBI B TeueHUe 15 mHel mpeqocTaBuTh JOKYMEHTBI B MaTepHaiibl, HEOOXOIMMBIE ISl PACCMOTPEHHS
oOpamieHus, 3a HCKIIOYCHHEM JIOKYMEHTOB W MAaTepHajoB, B KOTOPBIX COJEpPXKATCsS CBEICHUS,
COCTABJISIIOLINE TOCYAAPCTBEHHYIO WM OXpaHsAeMyl0 (elepabHbIM 3aKOHOM TailHy, U JJi1 KOTOPBIX
YCTaHOBJIEH OCOOBI TOPSIIOK MPETOCTABICHHUS.

4.5. OtBeThl Ha OOpallleHus TpaKIaH, MpUCIaHHble Ha uMs 3aBeayromero MKJIOVY: n/c Ne 12,
TOTOBATCS Ha OJaHKe yupexIeHus 3a noanuceio 3aseayromero MKJIOVY: a/c Ne 12 u peructpupyrorcs
B XKypHaJIe.

4.6. OTBeThl JOJKHBI COJEP)KAaTh KOHKPETHYIO M YETKYI0 HMH(OpMAIMIO 1O BCEM BOIIpPOCaM,
MOCTaBJIEHHBIM B O0OpallleHnu TpakaaH. Eciu 3asiBUTENIO 1aH OTBET B YCTHOM (popme, TO B MaTepuanax,
MIPWJIOKEHHBIX K OOpallleHuIo, JOJKHO OBITh 3TO yKa3aHO. Eciu aeTcss mpoMeKyTOYHbIH OTBET, TO
YKa3bIBAa€TCSl CPOK OKOHUYATEJILHOTO PELICHHS IOCTaBIEHHOT0 BOIpoca.

OTBeThl, NOATOTOBJIEHHBIE HA OCHOBAHUU MPABOBBIX IOKYMEHTOB, IOJIKHBI COJEPKATh PEKBU3UTHI
3TUX JOKYMEHTOB C YKa3aHHUEM JaThl 1 HAUMEHOBAHUSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHne OTIPABISAETCA Ha UMS IEPBOTO MOAMMCABIIETO €0 JIMLIA, €CITU
B [ICbME HE OTOBOPEHO KOHKPETHOE JINL0, KOMY HAJUIEKUT 1aTh OTBET.

OtBer Ha oOpaienue, nocrynusiiee B agmuaucTpanuio MKIOY: n/c Ne 12 no nHpOpMamoHHBIM
crcTeMaM OOLIEero MoJIb30BaHMsI, HAPaBIISAETCS 110 OYTOBOMY apecy, YKa3aHHOMY B OOpallleHuH.

OtBeT Ha oOpalleHue, NocTynuBIiee B (hopMe JIEKTPOHHOTO JOKYMEHTA HAIpaBIIIEeTCs Ha aJapec
ANEKTPOHHON TOYTHl 100 Ha ajpec (YHUKAJIbHBIM WAECHTH(PHUKATOP) JUYHOro kKabuHeTa Ha EnnHom
ropraie.

4.7. ObparieHus rpaxaaH IMOCIe UX PACCMOTPEHMS HUCIIOJHUTEISIMH BO3BPALIAIOTCS CO BCEMU
OTHOCALIMMHUCS K HUM MaTepuasiamu 3asenyroniero MK/IOVY: n/c Ne 12, xotopslif ¢popmupyer nena, B
TOM YHCJIE C OTBETOM 3asiBUTENIO B Cllydyae, eClii JaBajioch MOpydeHre HHPOPMHUPOBATH PYKOBOACTBO O
pe3yJibTaTax pacCMOTPEHHSL.



5. TOPSITIOK PACCMOTPEHMUSI OTAEJIbHBIX OGPAIIIEHUM

5.1. OOpamenus rpaxaas, mocrynusiue 3apeayromemy MKJIOVY: n/cNel2 u3 cpencts
MaccoBod WHGPOpPMAIMU, PpACCMATPUBAIOTCA B  COOTBETCTBHE C TOPSAOKOM H  CPOKAMH,
npeaycMOTpeHHbIMU HacTosmuM [lonoxxenunem.

B ciyuae, eciu B oOparnieHnu B MMCbMEHHOM (popMe He yka3aHa GaMins rpaKIaHuHa, HAlPaBUBILIETO
oOparlieHue ¥ MOYTOBBIN apec, 0 KOTOPOMY JIOJKEH OBITh HAIPaBIIEH OTBET, OTBET 3aBEYIOIIETO
MKJIOV: n/c Nel2 Ha oOpaiieHre He JaeTcsl, MPUHUMAETCS PEIICHUEe O CIIMCAaHUHU JaHHOTO OOpaIleHHs
«B neno».

Eciu B ykazaHHOM oOpalieHuH COJep>KaTcsi CBEIEHHUS O IOATOTAaBIMBAEMOM, COBEPIIAEMOM HIIU
COBEPILIEHHOM IPOTHUBOIIPABHOM JIESTHIH, a TAKXKE O JIMIIE, €ro MOAr0TaBINBAIOIIEM, COBEPIIAOIIEM HUITH
COBEpIIMBILIEM, oOpallleHue TMOJUIeKUT HaIPaBICHWIO B OpPraH B COOTBETCTBHH C €rO
KOMIIETECHIIUEN.

5.2. OOpameHue, B KOTOPOM OOKanmyeTcsi cyAeOHOe pelleHue, BO3BPAIIACTCS TPAKIAHUHY C
pa3bsCHEHUEM MOPSIIKA 00KaJTOBAHUS JAHHOTO CyIeOHOTO PEIICHUS.

5.3. Ilpu monydenuun oOpaiieHuss B MUCbMEHHOU opMe, B KOTOPOM COJIEPKATCsl HELIEH3YpHBIE,
OCKOpPOUTENBHBIEC BBIPAXKEHHUSI, YTPO3bI dKU3HU, 3A0POBbIO WU UMYILIECTBY JOJKHOCTHOTO JIMIIA, a TAKKE
YJIGHOB €ro CEeMbHU, 3aBEIYIOIIMH BIpaBe OCTaBUTh Takoe oOpaileHue O0e3 OTBeTa MO CYLIECTBY
MOCTAaBIEHHBIX B HEM BONPOCOB U COOOIIUTh Tpa)KIaHWHY, HAMpPaBHUBIIEMY OOpalleHHe, O
HEJIOMYCTUMOCTH 3JI0YIOTPEOICHUS PABOM.

Pemenne o crnucaHuu JaHHOTO OOpalleHWs W HAIMPABJICHUW COOOIICHUS 3asSBUTEIIO O
HE/IOIYCTHMOCTH 3JI0YIOTPEOICHHUS TPaBOM IPUHUMAECTCS M TOAIHChIBaeTcs 3aBeaytomuM MKIOVY /¢
Nel2 unm 3amecturesnem.

5.4. B cnyuae, ecnu TeKCT oOpalieHHus B MUCbMEHHOW (opme He moamaercs MPOYTEHHIO,
oOpallleHue He TIOJIIEKUT HAMPaBICHUIO Ha PACCMOTPEHUE U OTBET HA HETO HE JaeTcs. 3asBUTENIO 00
ATOM COOOIIAETCS, €CIIH ero (paMIIIKS ¥ MTOYTOBBIN aJpec MOAAal0TCa IPOUTEeHUI0. Perienne o cnucanun
naHHOTO oOOpameHus «B Aemo» W COOOIIEHWH 3asgBUTENI0 MPHUHUMAIOTCS U TMOANHUCHIBAIOTCS
3aBEAYIOIINM WA 3aMECTUTEIIEM.

5.5. OOpatenusi TpakjaaH, MOCTYMHUBIINE OT OJHOTO M TOTO K€ JIMIA TI0 OJHOMY U TOMY K€
BOIIPOCY, €CJIM CO BPEMEHH TMOJadd TEepBOro OOpalieHus HWCTEeK YCTAHOBJICHHBIM HACTOSIINM
[TonoxxeHneM CpoOK pPacCMOTPEHHS WM 3asiBUTENh HE COTJIACEH C MPUHATHIM IO €ro Oo0palieHuro
pelieHueM, CAUTAITCSl TOBTOPHBIMHU.

[Ipu paboTe C TOBTOPHBIMH OOpAaIIEHUSAMH JIEIOMPOU3BOIUTEND (HOPMHUPYET OEN0 C yikKe
HMMEIOLIUMHUCS TOKYMEHTAMH 10 OOpaIeHHUSIM TaHHOTO 3asBUTEIS.

He cuuTatorcsi TOBTOPHBIMH OOpAIeHHsI OTHOTO U TOTO e 3asiBUTENIS, HO IO Pa3HBIM BOIIPOCaM,
a TaK)K€ MHOTOKPATHBIE - 110 OJTHOMY U TOMY K€ BOIIPOCY.

5.6. B cmydae, eciii MPUYHMHBI, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpaIleHUN
BOITPOCOB HE MOT OBITh JaH, B TIOCIEAYIONIEM OBUIH YCTPAHEHBI, TPAXKTaHUH BIPABE BHOBH HAMPABUTH
obpamenue 3aBenytomemy MKJIOVY:n/c Nel2.

5.7. B cinyuae ecnu B 0OpallleHUH B MMUCBMEHHOM (popme TpaxkaaHrHa COJEPIKUTCSI BOMPOC, HA
KOTOPBI €My MHOTOKpPaTHO JaBajUCh IMCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHee
HampaBlIEHHBIMH OOpAIllEeHUsIMU, U TPU STOM B OOpalleHHWH HE MPHUBOJSATCS HOBBIE JOBOABI HIU
oOcrosTenscTBa, 3aBeayomuil MK/IOVY:a/c Nel2 BmpaBe mpuHATH pelieHHE O 0e30CHOBATEIHHOCTH
OUepeqHOr0 OOpalleHusT U TMPEKpaIleHWH TMEepPenucku ¢ TrpaxaaHuHoM. O JaHHOM pelIeHUur
YBEAOMJISIETCS TpaskJaHIH, HallpaBUBIIHIA oOpalieHue.

5.8. B cmyuae, eciu OTBET MO CYIIECTBY MOCTABJICHHOTO BOIIPOCA B OOpAIICHUH HE MOXKET OBITh
naH Oe3 pasrjalleHuss CBEICHHUI, COCTaBISIONIMX OXpaHseMylo ¢eaepalbHbIM 3aKOHOM TaiHYy,
rpaXxIaHHHY, HallpaBUBLIEMY oOpallieHre, cCoOOIaeTcsi 0 HEBO3MOKHOCTH JIaTh OTBET IO CYILECTBY B
CBSI3M C HEJOMYCTUMOCTBIO Pa3TiallleHns YKa3aHHBIX CBEACHUIA.



6. CPOKH PACCMOTPEHMS OBPAIIIEHUI 1
YBEJIOMJIEHUE 3ASIBUTEJIEN
6.1. OOpamenus, nocrynusmue 3asenyronemy MKIOVY:n/c Nel2, paccmarpuBaercsi B TeUeHHE

30 nHeit co qHS perucTpanuu oOpameHus B TICbMEHHOU (opme.

OOpamenus, He TpeOyIOUIME MOMOJHUTEIBHOTO HW3YYEHHS U TPOBEPKH, PacCMaTpPUBAIOTCS
6e3otiararenbHo. O pe3ynbTaTax paCCMOTPEHHSI YBEIOMIISIOTCS 3asIBUTEIIH.

6.2. B HCKIIOYMTENBHBIX CIy4yasX pPYKOBOJUTEIb BIpaBe NPOIIMTH CPOK PACCMOTPEHUS
oOpauieHus He 6osee yeM Ha 30 nHeH, yBeJJOMUB O IPOAJIEHUN CPOKA €0 PACCMOTPEHUS IPaXKJ1aHUHa,
HanpaBuBllero oopamenue. [Ipoayienne cpoka oGopMIisieTcss UCIOIHUTENIAIMU HE MEHEe 4YeM 3a ISTh
JHEH 0 UCTEYEHUs CPOKa PACCMOTPEHUs OOpALLCHMSL.

7. OPTAHM3ALUSA PABOTHI 11O JIMYHOMY IIPUEMY T'PAYKIAH

7.1. Juuneii mpueMm rpaxaan B MKJIOY: n/c Nel2 mnpoBoauTcs 3aBeAylOlIMM MU
YIOJIHOMOYEHHBIMU Ha TO Jmnamu. MHpopmanus o MecTe mpuema, a TakkKe 00 YCTaHOBJICHHBIX JUIS
mpreMa JHSIX U 9acax JOBOJIUTCS IO CBEICHUS rpakaaH uepe3 odpunuansaeii calt MKJIOY: a/c Nel2 u
Ha CTEH/IE€ YUPEeXKJICHHS.

7.2.I'padux u nopsipok auuHoro npuema rpaxkaad B MKJIOVY: n/cNel?2 ycranaBnuBaercs
3aBEYIOLIIM.

7.3.I1pu AMUHOM IpUEeMe Ipa)KIaHUH MPEIbIBIAET JOKYMEHT, YIOCTOBEPSIOLINHA €ro JINYHOCTb.

7.4.Ilo BompocaM, HE BXOIIMIMM B KomreTeHnuio 3aBenyromero MKJIOVY: n/c Nel2, 3asButensm
peKoMeHayeTCs 00paTUTHCS B COOTBETCTBYIOIINE OPraHbl, YUPEKIACHHUS, OPraHU3aIHH.

7.5.Bo Bpems 3amucu Ha MpHEM 3aBEAYIOIIMH 3aloJHAET KAPTOUKYy JUYHOTO MpHeMa TpakJaHHHA
(ITpunoxenue 2), B KOTOPYIO 3aHOCUTCSI COJepKaHue oOpallleHusl rpaKaHuHa Ha JINYHOM IIpUEME,
a TakXe Pe30JIOLMs BEAYILEro NpueM, ¢ MopydeHueM JI0JKHOCTHOMY Juily. [Ipu Heo6xoauMoctu
rpaxkJaHaM IpeJiaraeTcsi M3JI0KUTh CyTh BOIpoca B MMCbMEHHOM BUjie. [InceMeHHOe oOpaliieHue B
9TOM CIIydae perucTpUpPyeTCs U pacCMaTpUBACTCS B YCTAHOBJICHHOM HOPSIZIKE, a B KAPTOUYKE JIeNIaeTCs
otMeTKa «OCTaBIeHO 3asBICHUE) U JlaTa PETUCTPALHH.

7.6.B cnywae, eciu HU3IOXKEHHbIE B YCTHOM oOpamieHuu (akTel U OOCTOATENBCTBA SBISIOTCA
OYEBHIHBIMA W HE TPEOYIOT JOTOJIHHUTEIBHOW IPOBEPKH, OTBET Ha OOpalleHHe C COTJIacus
rpakJaHMHA MOXKET OBITH JIaH YCTHO B XOJI€ JINYHOTO MpHUEMa, O YeM JIEJIaeTCsl 3allUCh B KapTOUKe
JUYHOTO TIpHeMa TPaKAaHWHA. B OCTaNbHBIX CIydasx JaeTcsl MHCbMEHHBIH OTBET IO CYIIECTBY
IIOCTABJIEHHBIX B 0OpallleHuU BOIIPOCOB.

7.7.B xozme NUYHOro mpueMa TpakAAaHUHY MOXKET OBITh OTKa3aHO B JaJbHEUIIEM pacCMOTPEHUH
oOpalleHus1, eciIi eMy paHee ObUT 1aH OTBET 10 CYILECTBY IOCTaBIEHHBIX B 00OpallleHMH BOIIPOCOB.

8. KOHTPOJIb 3A COBJIOJEHUEM IOPSIKA PACCMOTPEHUS OGPAIIIEHAI

8.3.Jlo;KHOCTHOE JIMIO B MpeesiaX CBOEH KOMIETEHLMH OCYILECTBIISIET KOHTPOJb 3a COOJII0JICHUEM
NopsiIka PAcCMOTPEHUsT OOpallleHuH, aHaJM3UPYeT COJAep)KaHWe, MOCTYHAaroIIuX OOpalieHud U
unpopmupyert 3aeayromiero MKJIOV: a/c Nel2 o HapyIieHUSX UCTIOIHUTENBCKON JUCIIUILTUHBIL.

8.4.3asenyromuit MKZIOY: 1/c Nel2 npuHUMaeT Mepbl IO CBOEBPEMEHHOMY BBISIBICHHIO U YCTPAHEHHUIO
MIPUYMH HapyIIEeHUs MpaB, CBOOO 1 3aKOHHBIX HHTEPECOB I'PaXk/IaH.

8.5.JIuma, BUHOBAThIC B HApYIICHUH TIOPSIKA PACCMOTPEHHS OOpamleHWi Tpa)KIaH, M3JI0KEHHOTO B
HacrosiieM l1ooxeHnn, HeCyT OTBETCTBEHHOCTh, TPEAYCMOTPEHHYIO 3aKOHOAATENBCTBOM PO.

9. 3AKVIIOYUTEJBHBIE ITOJOKEHUSA
9.3.0TBETCTBEHHOCTh 3a OpraHU3AIMI0 PACCMOTPEHUS OOpalleHW TpakJaH U COOJIIOJACHHUE
YCTaHOBJICHHBIX CPOKOB Bo3jaraercs Ha 3aBeayromiero MKJIOVY :a/c Nel2.
9.4.]lena ¢ oOpamieHUsIMH TpaKAaH XPaHATCS B T€UEHHE 5 JIeT, a MO0 MCTEYCHHH YKa3aHHBIX CPOKOB
BBIJICJISIFOTCS K YHUUYTOKEHHUIO B YCTAHOBIIEHHOM TOPSIJIKE.
9.5.Hacrosmee [lonoxxeHue neicTBYET 10 MPUHSATHS HOBOTO.



IIpuaoxenne 1 x [lonoxenuro o
HOPSIIKE PACCMOTPEHHUs O0paleHus
rpaxxaan B MKJIOVY: n/c Nel2

Kypnain perucrpanuu

1o oOpalieHrusIM TpaXkiaH

MK/JIOV: n/c Nel2

Jarta
perucTpany u
Ilopnuce
HCITOJIHHM TeJIs
B MOJIyYE€HUH
JOKYMEHTa

Perucrpannon
HBII HOMED

damunus, ums,
OTYECTBO
TpaKJaHUHAa,
IIOYTOBBIN aJpec

Bun u
KpaTkoe
coziepKaH ue
obparieHu s

Pe3omonus
WIH KOMY

HarpaBJieH
JIOKYMEHT

ITonnuce
HCIIOJIHM TeJs
B MOJyYE€HUHU

JIOKYMEHTa

OtMmerka 00
HCIIOIHEH
uu
JIOKYMEHT a

OtMetka 00
OTIIPABIICHU H
JIOKyMEHTa B
JIEII0




IIpuaoxenne 2 x [lonoxenuro o
HOpsIIKE PAcCCMOTPEHUs O0paleHus
rpaxaad B MKJIOV: n/c Nel2

KAPTOYKA JIUYHOI'O ITIPUEMA I'PAKJTAH
B MKJOY: n/c Nel12

[Hara npuema

®.1.0. rpaxxnanuna

Mecto paboThl
Jomarnuii agpec
Tenedon
CogepxaHuie yCTHOrO oOpalieHus

Pe3ynbrar paccMOTpeHHs yCTHOTO OOpallieHus TpakJaHuHA
1.Komy oTnpaBiieHo (pe30Jirorus)

_2.JlaTa ucrionHeHus
.JIOTIOTHUTENBHBII KOHTPOITh
.CHATO C KOHTpOJIA
.Pe3ynbTar
Jlara, ToIKHOCTh UCTIOTHUTEIS

.OT rpaxkaanuHa NpUHATO MUchbMeHHoe 3asBienue (IIpunaraercs)

~NOo o1k~ w

Bx. Ne ot « » 20 r
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